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NupuBuayaabHblii npeanpuHuMareab MemkoBa AjsieHa CepreeBHa
WNHH 745311572100 OI'PHUII 323745600072332

«YTBEPXJIAIO»

NuauBuayanbHbIH NpeANPUHAMATENb
MemkoBa Asnena CepreeBHa

Memkosa A.C.
«21» mapra 2025 rona

MNOJOKEHHUE
00 001eM coOpanu padlOTHUKOB

OBLIME ITOJIOKEHUS

. Hacrosimiee mosoxkenue 00 oOmem coOpaHun paboTHHKOB OOpa3oBaTebHON opraHu3anuu (jajgee —

[Tomosxenue) pa3paboTaHO B COOTBETCTBHH CO CT. 26 DenepansHoro 3akoHa oT 29 mexadps 2012 r. Ne 273-
®3 «O6 obpazoBannu B Poccuiickoit deneparmmy.

OOpazoBatenbHas opraHuzanus —  WHAMBUAYadbHBbI NpeanpuHuMaTelb MelikoBa AJjieHa
CepreeBHa.

Hacrosmiee [Tomoxxenue onpenensiet mopsaok co3panus OOpa3oBaTeNbHOI OpraHu3allii KOJUIETHATEHOTO
oprasa ympasiieHus — oOmero coopanusi padotHukos (nanee — O61mee codpaHue), CTPYKTypy, MOPSIOK
(dbopMHpOBaHUs, CPOK TTOTHOMOYHH 1 KomneTeHIHio O0Iero coopanust, MOPs0K MPUHSTHS UM PEIICHHUH.

B cBoeit gmestenbHocTH  OOmiee  coOpanue  pykoBojactByercs — Koucrturyrueir — Poccuiickoit
Odenepanyu, DenepanbHbiM 3aK0HOM 0T 29 nexadpst 2012 r. Ne 273-D3 "O6 obOpa3oBanuu B Poccuiickoit
Oenepanyn”, TpydOBBIM KOJIEKCOM H JPYTMMH HOPMATHBHBIMH aKTaMH, PETYIUPYIOIIUMU OTHOIIICHUS B
cthepe obpazoBaHwmsL.

Obmiee codpanne GyHKIMOHUPYET B LIENAX peau3alluy 3aKOHHOTO TpaBa padoTHHKOB OOpa3oBaTeNnbHON
opranuzanuu (nanee — OOpazoBaresibHas OpraHM3alys) Ha ydacTue B ynpasieHnu OOpa3oBaTenbHON
OpraHMu3aly, OCYIIECTBICHHUS Ha JieJie IPUHIUIIA KOJUIETHaIbHOCTH YIIPABIEHUS, Pa3BUTHSI HHULIUATHBBI
KOJUIGKTHBA, peajlu3alud NpaB aBToHOMHHM OOpa3oBaTeNbHON OpraHM3allid B PEIICHUH BOIIPOCOB,
CHOCOOCTBYIOIIMX ~ OpraHM3alMd  O0pa3oBaTeNbHOrO  Ipouecca W (PUHAHCOBO-XO3SIMCTBEHHOM
JEeSITeTBbHOCTH, PACIIHPEHUIO KOJUIETHANBHBIX, JEMOKPATHYECKHX (POPM yIIpaBIeHHUSI.

Obmee cobpanue paGoTaeT B TECHOM KOHTAaKTE€ ¢ MHBIMU OpraHamu ympasieHus OOpa3oBaTenbHOI
OpraHM3alii, B COOTBETCTBHM C JIEHCTBYIOIIMM 3aKOHOJATEIHCTBOM, IMOJ3aKOHHBIMH HOPMAaTHBHBIMHU
aktamu OOpa3oBaTeNbHON OpraHu3aluy U HacTosmuM [lonokeHunem.

O0miee coOpaHue Kak MOCTOSHHO JICHCTBYIONIHMI KOJUIETHANBHBINA oprad ynpaenenus OOpa3oBaTeIbHOI
OpraHu3aly UMeeT OeCCPOUHBINA CPOK MTOTHOMOYHH.

MHOPAAOK @®OPMHUPOBAHUA WU OPrAHM3ALIMUA JAEATEJBHOCTH OBLIEI'O
COBPAHUS

OObmee cobpaHue CTPOUT CBOIO JAEATENFHOCTh Ha NMPHHLMIAX PABHONPABHA €€ WICHOB M TJACHOCTH
NPUHUMAEMBIX PELICHUH.

Obuiee coOpanue COCTOUT U3 Bcex paboTHHKOB OOpa3oBaTeIbHON OpraHu3aLuy.


https://internet.garant.ru/#/document/10103000/entry/0
https://internet.garant.ru/#/document/70291362/entry/0
https://internet.garant.ru/#/document/12125268/entry/0
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IIpencemarens OO6mmero coopaHus pyKOBOIUT AESITEILHOCTRI0 OOIero coopanus, onpeaesieT OCHOBHBIC
HaIpaBJICHUS €T0 ACSITEILHOCTH, OPTaHU3YET ero padoTy U BeAeT 3aceqanus Oomiero coopanusi.

IIpencemarens O6mero coopanus n3dupaercs Ha O6meM codpanuy Ha 3 Tofa.
[Ipeacenarens ObmIero codpanusi:

2.5.1. opranusyer aesteabHocTh OOIIET0 COOpaHus;

2.5.2. opraHm3yer IIOATOTOBKY U IIPOBEICHUE 3aCENaHUS;

2.5.3. ompenenser MOBECTKY THS,

2.5.4. KOHTpOJUPYET BBIIOJHEHUE IPUHSTHIX PELICHUI.

B nepuon orcyrctBus wim 6onesnu [lpencemarens paboroit OOriero coOpaHus pyKOBOIUT OJUH U3
gineHoB OOmmero codOpanus BBIOpaHHBIH wWwieHamu OOIEro coOpaHus Il BPEMEHHOTO 3aMEIICHHS
IIpencenarens.

Cexkpetappb OO0IIETO COOpAHHUS:
2.7.1. Benmet moxymeHnraruio O0mero coopanus;

2.7.2. nadopmupyet uieHoB Ob1IeT0 cOOpaHus O JaTe, MecTe, BpEMEHH U TIOBECTKE 3aceAaHusl He MO3AHee
geM 3a 10 qHEH 10 IpOBEIEHNUS 3aceIaHus;

2.7.3. TOTOBUT HEOOXOAMMBIC Ui pPAacCMOTpPEHHUs Ha 3acemaHusx OOmero codpaHus NOKYMEHTHI H
MaTepHuasbl;

2.7.4. IOKJIAABIBAET O MOCTYNUBIIUX 3a5BJICHUAX;

2.7.5. BeJeT MPOTOKOJ, TOTOBUT BHITTUCKH U3 MPOTOKOJIA B TeueHue 10 THel co THS IpOBEACHUS 3acCeIaHUs
Oo6mero codpaHus;

2.7.6. HampaBIsieT BHIMKUCKW M3 MPOTOKOJIa B TeueHue 10 paboumx IHEH co AHA MPOBEICHHS 3acelaHusl
Oo6mero codpanust MHBIM OopraHam ympasieHus OOpa3oBaTenbHON OpraHu3aIui.

K yuacturo B 3acemanusax OOmero coOpaHusi MOTYT OBITh HNPUBJICUCHBI NMPEICTABUTENN HMHBIX OPraHOB
ynpasnenust O0pa3oBaTeNbHON OpraHu3aIiy U UHbIE Tria. Jluma, npuriameHdpie Ha 3aceqanust O0mero
coOpaHusi, TOJIb3YIOTCSI IIPABOM COBEIIATEILHOIO I0JI0Ca, MOTYT BHOCUTH IPEUIOKEHUS U 3asBJICHMUS,
y4aCTBOBAaThb B 06Cy)KILeHI/II/I BOIIPOCOB, HAXOAAIIHUXCA B UX KOMIICTCHIIMU.

[Ipencenarens, nMIO, BpeMEeHHO 3amelnaromiee IIpencemarens, u cekperapp OOmiero coOpaHus
BBIIIOJIHAIOT CBOU O6$I3aHHOCTI/I Ha O6].[IGCTBCHHI>IX Haydaliax.

Oo6mee cobOpanne Opa3oBaTeNIbHOM OpraHusaiuu cobupaercs ero IlpeacemarenieM 1o  Mepe
HEOOXOIMMOCTH, HO HE PEXKE OJHOTO pa3a B TOJI.

OO6mee coOpaHue cUWTaeTcs IMPABOMOYHBIM, €CIM Ha HEM NpUCYTCTByeT He MeHee 50% uieHOB
koJuiekTrBa O0pazoBaTeIbHOM OpraHU3alHy.

Pemrenust O61ero coOpaHust MPUHUMAIOTCSI OTKPBITHIM TOJIOCOBAaHHEM.
Pemrenust O61ero codpanus:
2.13.1. cuUTaAIOTCS MPUHATHIMHU, €CITH 32 HUX MPOTr0JIOCOBAIIO OOJIee MOJOBHHBI IPUCYTCTBYIOLIHUX YJICHOB;

2.13.2. mocnie TPUHATHS HOCIT PEKOMEHIATEIBHBIN XapakTep, a MOclie YTBEPXKACHUS PYKOBOIAMUTEIIEM
O0pa3oBaTe/IbHOM OpraHU3alMKi CTAHOBATCS 005A3aTENbHBIMU JUISI UCIIOJTHCHHUS,

2.13.3. 1OBOAATCS IO BCETO TPYJOBOTO KoiuiekThBa OOpa3oBaTenbHON OpraHW3alliy HE MO3JHee, YeM B
teueHue 10 gHEH Mocie MpoIIeIIero 3aceaHusl.

SAJJAYU (KOMIIETEHIMS) U @YHKIIMU OBIIEI'O COBPAHUSA

. I[eﬂTCJ'IBHOCTL O6I]_[el"0 CO6paHI/I$I HallpaBJICHA HAa PCHICHUC CICAYIOLIUX 3a/1a4:

3.1.1. opranuzauusi 00pa3oBaTENFHOIO Tpolecca MW (UHAHCOBO-XO3SIMCTBEHHOM  JESTENbHOCTh
O0pa3oBaTebHON OpraHU3ali Ha BHICOKOM Ka4eCTBEHHOM YPOBHE;

3.1.2. ompeneneHUEe MEPCIEKTUBHBIX HAINpaBlIeHUH (QYHKIMOHMPOBaHHS U pa3BuTus OOpa3oBaTeIbHON
OpraHH3aINy;

3.1.3. mpuBIIeUeHHE OOLIECTBEHHOCTH K PEIICHHIO BOMPOCOB pa3BuTusi OOpazoBaTeNbHON OpraHU3allly;

3.1.4. co3aaHue ONTUMAIbHBIX YCJ'IOBI/Iﬁ AJId OCYHICCTBJICHUS O6pa3OBaT€J'ILHOFO mnpounecca, paBBHBaIOH.ICfI
u ,Z[OCYFOBOﬁ JACATCIIbHOCTH,
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3.1.5. pemieHne BOIPOCOB, CBI3aHHBIX C pasBUTHEM oOpa3oBaTenbHOM cpeasl OOpa3oBaTeILHON
OpraHu3aIvH;

3.1.6. pelIeHUe BOMPOCOB 0 HEOOXOAUMOCTH PETrJIaMEHTAIIUH JIOKATbHBIMH aKTaMH OT/ICIBHBIX aCIIEKTOB
nestensHOCTH OOpa3oBaTENbHONM OpTraHNU3aIlNH;

3.1.7. ygactue B pa3paboTKe JOKadbHBIX akTOB OOpa30BaTeNbHON OpraHM3alny B Tpeaenax CBOeEi
KOMITETCHIINY;

3.1.8. pazpemieHue MPOOIEMHBIX (KOH(DIUKTHBIX) CUTYyaIlNi C Y9aCTHUKaMHU 00pa30BaTEIBHOTO MpoIiecca
B IIPEJICNIaX CBOCH KOMITCTEHIIUH;

3.1.9. BHEceHHE TpEMIOKEHUI IO BOMpOcaM OXpaHbl M 0E30MacHOCTH YCIOBHHA 00pa30BaTEIbHOTO
npolecca U TPYAOBOH JESITENbHOCTH, OXPaHBl KU3HH M 3[0POBbsl 0OydYaIOMIUXCS M PaOOTHUKOB
O0pa3zoBaTenbHON OpraHU3aluH;

3.1.10.mpuHATHE MEp MO 3alIUTe YECTH, OCTOMHCTBA M MPO(ECCHOHANBHON pemyTaiud paOOTHUKOB
OO0pazoBaTeNbHON OpraHW3alluy, NPEAYNPEeKIeHHe NPOTUBOIPABHOTO BMEMIATEIhCTBA B WX
TPYAOBYIO I€ATEIHHOCTB;

3.1.11.00cyxeHue MOBEeNCHUS WM OTIENbHBIX TIOCTYNKOB WIEHOB KoJuiektnBa (OOpa3oBarenbHON
OpraHu3allMd W IPHUHATHE PELICHHUS O BBIHECEHWH OOILECTBEHHOI'O IIOPULIAHUS B Cilydae
BHHOBHOCTH,

3.1.12.BHeCceHUE TPEIOKECHUH pykoBoauTento (OOpa3oBaTeIbHOW OpraHu3alMi 110  YIYYIICHUIO
(hMHAHCOBO-X03SMCTBEHHOM NesiTeibHOCTH OOpa30BaTeILHON OPraHU3allnu;

3.1.13.BHeceHUe TpeaniokeHuil 1o (opMupoBannio (GoHIA OIIIATHI TPYAA, MOPSAKA CTUMYIMPOBAHUS
Tpyaa paboTHrKOB OOpa30BaTEIbLHOM OpraHU3alliH;

3.1.14.BHeceHUE TPENIOKEHUI IO ONTUMH3AaUWU AearenbHOocTH OOpa3oBaTeldbHON OpraHH3aluu |
MIOBBILICHHS KAUEeCTBA OKa3bIBAEMbIX 00Pa30BaTENIbHBIX YCIIYT;

3.1.15.00CcykieHHE M TPHUHATHEC NpPaBWI BHYTPEHHETO TpyAOBoro pacropsaka OOpa3oBaTenbHON
OpraHU3alNy;

3.1.16.00CykIcHHE ¥ MIPUHSATHE TIPAaBUII BHYTPEHHETO PACTIOPSIKA O0YUaIOINXCS;

3.1.17.ocymiecTBICHUE KOHTPOJsSI 32 BBINOJIHEHHEM pemieHuit Obmero coOpaHus, MHQOpMUpOBaHHE
KOJUIGKTHBAa 00 WX BBIIOJHEHWH, pealu3alus 3aMeYaHud W MPEIJIOKEHHH pPaOOTHHKOB II0
COBEPIIIEHCTBOBAHHMIO JiesiTebHOCTH OOpa3oBaTebHON OpraHH3aIHT;

3.1.18.mpoBeneHre pPabOTHl 1O TPHUBJICYECHUIO JIOMOJHUTEIBHBIX (DUHAHCOBBIX M MaTepHalIbHO-
TEXHUYECKUX PECYPCOB, YCTAHOBJICHHE ITOPSAKA UX UCIIOJIb30BaHMS;

3.1.19.paccMOTpeHHE JTOKYMEHTOB KOHTPOJIbHO-HAI30pHBIX OPraHoB O MPOBEPKE JESITEIbHOCTH
O06pa3zoBaTenbHON OpraHu3aluHy;

3.1.20.3acNylIMBaHUAE OTYECTOB/MOKIAZIOB PYKOBOIUTEIS W KOJUICTHAIBHBIX OPraHoOB YIPaBIICHUS
OO6pa3oBaTeIbHON OpraHU3AIIUN IO BOIIPOCAM UX JESTEIBHOCTH;

3.1.21.paccCMOTpEHHE MHBIX BONPOCOB AesiTerabHOCTH OOpa3oBaTebHOW OpraHW3aluH, BBIHECEHHBIX Ha
paccMOTpeHue eUHOIMYHBIM U (MJIH) KOJUIeTHaIbHBIMU OpraHaMu yrpasieHust O0pazoBaTenbHON
OpraHH3aIHH.

Oom1ee coOpaHue /s BEITIOJIHEHHS BO3JIOKEHHBIX Ha HETO 3aJlad OCYIIECTBIISIET CIIeyIoNHe (PYHKITUH:

3.2.1. paccMaTpuBaeT Ha CBOMX 3aC€IAaHHAX BOMPOCHI MEPBOCTENIEHHON 3HAYMMOCTH B paMKaX CBOEH
KOMIIETEHIINY;

3.2.2. BBIHOCUT PEIIECHU 10 PE3yJIbTaTaM PaCCMOTPEHUS BOIIPOCOB.

ITomrOMOUMs OOIIero codpaHusi OTHOCATCS K €r0 UCKIFOYHUTEIHHONW KOMIETCHIIMHM W HE MOTYT OBITh
JICIIETUPOBaHbI IPYTUM opraHam yrpasiieHust O0pa30BaTe/IbHON OpraHU3aliH.

ITPABA 1 OBA3AHHOCTHU OBIIET'O COBPAHUA

. Obuiee coOpaHre UMeEET MPaBo:

4.1.1. B mpezaenax cBOeH KOMIIETCHLMH 3allpalliBaTh U MOJIy4aTh HEOOXOAUMBIE JUIS €ro AesITETbHOCTH
JOKYMEHTBI ¥ CBEACHUS OT OpraHoB ynpasieHus OOpa3oBaTeIbHON OpraHn3aIuii;

4.1.2. mpuriamars Uit yyacTus B 3acenanusx Oomiero coOpaHusi npeAcTaBUTENeH OpraHOB YIPaBICHUS
O06pazoBaTebHOM OpraHU3aIHH.
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O61ee coopanue 00s13aHO:
4.2.1. TPOBOJWTH CBOM 3aCEIaHUS B MOPAAKE U CPOKH, MPESITyCMOTPEHHBIC HACTOSAIMM [T00KEHHEM;
4.2.2. BCECTOPOHHE, MTOJHO ¥ 00BEKTUBHO PACCMATPHUBATE MOCTYMHUBIIIAE BOMTPOCHI;

4.2.3. IpUHUMATh, YTBEPXKIaTh, COTJIACOBBIBATH JIOKAIBHBIE aKThI, OTHOCSIINECS K KomieTeHInu O01ero
coOpaHusl.

MOPSAJIOK ITPOBEJEHUSI 3ACEJJAHUM OBIIETO COEPAHMSI

. 3acemanme OOmero cobpaHus CYUTAETCS MPABOMOYHBIM, €CITM HA HEM NPHUCYTCTBYET HEOOXOIMMOE

KoJin4ecTBO wieHoB (1. 2.11. [Tonoxenus).
IIpu ronocoBannm Kaaenid wieH OOmiero coopaHust IMEET OJIUH TOJIOC.

Tl'onmocoBanme ocymiecTBisiercsi OTKpbITO. [lpuHATHE pemenus uineHamu OOmEro coOpaHUsS TyTeM
MIPOBEICHHS 3a09HOTO TOJIOCOBAHMS, a TakK)Ke JIEJIETHPOBAHIE UMHU CBOMX MOJHOMOYMN MHBIM JIUIAM HE
JIOITYCKaeTCsl.

B cnywyae ecnu unmen OOmero coOpaHHsS HE COIVIACEH C IMPHHSATBHIM DPEHICHHEM WJIH COJACPKaHHEM
npoTokona 3aceaanus O0mero coopanusi, OH UMEET MPaBoO B MUCbMEHHON (OpME M3I0KUTH CBOE MHEHHE
[0 PACCMOTPEHHOMY BOIIPOCY WJIM MPEIOCTABUTh 3aMEUaHusl Ha IPOTOKOJ 3acenanusi O61ero codbpanus,
KOTOpbIE IOJICXKAT NMPHOOIICHHUIO K IPOTOKOITY 3aCEAaHUs.

Pemienus;, mpuHuMmaemble Ha 3acemanuu OOmiero codpaHus, O(GOPMISIOTCS MPOTOKOJIOM, KOTOPBIA
nonanuckiBaet [Ipeacenarens OO0IIero coopaHus, B €ro OTCYTCTBHE —JTUII0 €r0 BPEMEHHO 3aMelaroriee (II.
2.6. [Tonoxenus).

[Mpotoxon 3aceqanust O61ero coopanust T0HKEH CONEPKAT:

5.6.1. nmara u Bpems NPOBEACHUS 3aCCHaHMU;

5.6.2. KOTMYECTBEHHOE MPUCYTCTBHE (OTCYTCTBHE) WieHOB O0IIero coopanus;

5.6.3. mpuriameHHsle auLa, ¢ ykazanueMm ux ®UO u nomkHOCTH;

5.6.4. TIOBECTKA JHS;

5.6.5. BBICTYHAIOLIKE JINLIA;

5.6.6. X011 0OCYXICHHS BOIIPOCOB;

5.6.7. mpeanoXeHus, peKOMEHIANU 1 3aMedanust wieHoB O01mero coopanus v NpUriameHHbIX JIUL;
5.6.8. NpPUHSATHIE pEIIEHUs 10 BOIIPOCAM ITOBECTKH JHS.

Hywmeparust mpoToKoI0B BeAETCs OT Havyalla KaJleHJapHOoro roja.

[TpoToKoIBI BXOAAT B HOMEHKIIATYPY JIeN U XpaHsaTcst B OOpa3oBaTenbHON OpraHU3aliH.

OTBETCTBEHHOCTB OBIIEI'O COBPAHUSA U EI'O YIEHOB

. Unensr OOmiero coOpaHus, BHHOBHBICE B HapyIIeHHH 3aKoHoAaTenbcTBa Poccuiickoit denepanuu u

Hactosiero IlonoskeHus, HeCyT MAUCUMIUIMHAPHYIO, TPaXJaHCKO-IIPABOBYIO, aJAMUHHCTPATUBHYIO,
YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM € 3aKOHOAATENBCTBOM Pocculickoit @enepanun.

Unenbl OOmiero coOpaHus He BIpaBe pPacHpOCTPaHATh CBEJCHHS, COCTABISIONIME CIY)XXEOHYIO WIN
KOMMEPYECKYIO TaifHy, CTABIITNE U3BECTHBIMU UM B XOJI€ OCYIIIECTBIICHUS CBOEH JESITEILHOCTH.

OO01ee coOpaHue HECET OTBETCTBEHHOCTH 32 BBINOJIHCHUE, BBINIOJHCHHE HE B IIOJIHOM OOBEME WU
HEBBITIOJIHECHUEC 3aKPCIIJICHHBIX 3a HUM 3aJ1a4.

O6mee cobpanue HECET OTBETCTBEHHOCTh 3@ COOTBETCTBUE NMPUHUMAEMBIX PEIICHUN 3aKOHOAATENbCTBY
Poccuiickoit ®@enepanun, Moa3aKOHHBIM HOPMATHBHBIM IPAaBOBBIM aKTaM, JIOKAJIbHBIM HOPMAaTHBHBIM
aktam O0pa30BaTeIbHON OpraHu3aluH.

OGmee co6paHHe HECCT OTBETCTBCHHOCTD 3a KOMIICTCHTHOCTb MPUHUMACMBbIX pemeHHﬁ.

SAKIIIOYUTEJBHBIE ITOJOKEHUSA

. HaCTOHHIee IIOJIO’KEHHUE  BBOIOUTCA B HeﬁCTBHe C MOMCHTa YTBEPXKACHHUA PYKOBOIUTECIIEM

O06pa3zoBaTenbHON OpraHU3aLHH.
OO6pazoBaTenbHasi OpraHU3aIus 00ECTIeunBaeT HEOTPAaHWYCHHBIHN TOCTYN K HacTosmeMy llomoxxenuro.
Cpok netictBust ganHoro [lomoxkeHus He OTpaHIYCH.



74. B Hacrosmee Ilomoxenue MOT'YT BHOCUTBCA H3MCHCHHA, JOIOJIHCHHUA B CBA3M C HU3SMCHCHHUAMHU

(deneparbHOTO  3aKOHOJATENBCTBA M COBEPIICHCTBOBAHMEM  00pa30BaTENLHOTO
OO0pa3oBaTebHOM OpraHu3alry.

OOKYMEHT NOANMMCAH
ONEKTPOHHOW NOAMNUCHLIO
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